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Fire Risk Assessment
Fire Safety Order 2005

Date of Risk Assessment: 6th September 2023

Site Type: Offices & Shops

Client: Canvey Town Coungcil

Site Address: Canvey Town Council Office

11 High St SS8 7RB,
Canvey Island
SS8 7RB

Assessor: Liz Longman (CFPA Level 5 diploma -
Technical Cycle)

Validator: Mark Thomas

Suggested Date for Review: 6th September 2024

The purpose of this report Is o provide an assessment of the risk to ke from fire in these premises and, where appropriate, to make

recommendalions te ensure cornpliance with fire safety legislation. The report does not addrass the risk of propety of business continuity from fire.
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User Guide
This Fire Risk Assessment is written and produced in compliance with BAFE SP205 and assessed as being based on
the Risk Rafing sel out in PAS 79 1 & 2 2020 Fire Risk Assessment Code of Practice.

This guide is to assist the reader in understanding how o use this deocument,

A fire risk assessment should be seen as the stast of a process; the significant findings should form the basis for an

action plan which will help 1o rectify any deficiencies found in this assessment.

The action plan should be reviewed to ensure ilems are dealt with within the timescales provided in the significant

findings.

Once the items on the action plan have all been completed this document must then be reviewed annually by a
competent person to ensure that it's contents are still correct and relevant to the site in guestion.

The fire risk assessment is broken down into the following parts:

1. General Information
Comments on the overall risk rating for the site and the findings.

2. Fire Protection Measures
Provides informalion regarding the site, it's activily, people and the "human risks® present during the survey.

3 Management of Fire Safety
Comments an the physical fire protection that the buliding is provided with,

4. Fue Risk Assessment Summaiy

Comments on the management policies and practises in place and their suitability.

b Signiticant Findings and Action Plan

etails the issues found that need {o be resoived and provides a timetable for each itemn, This should form the basis of
your action plan. '

Appendix A (Limitations)
This sets out the limitations of the report.

Appendix B {(Conclusion)

The caonclusions of the fire risk assessor have been reached by applying the guidance confained in PAS 78 1 and 2
2020 Fire Risk Assessment Code of Practice guidance and methodelogy together with various fire related British
Standards, National Guidance and the LGA Guidance for Fire Salety in Purpose Built Blocks of Fials where applicable
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Fire Risk Assessment Summary

Likelihood of Fire Starting

The definition of this is defined as follows:

{ LOW * Unusually low likelihood of a fire as a result of negligible potential sources of ignition.

Normal fire hazards (e.g. potential ignition sources) for this type of occupancy, with fire hazards generally subject la

appropriate controls,
[m B ? Lack of adeguate controls applied to one or more significant fire hazards, such as to result in significant increase in the
e Ekelhood of fire.

Taking into account the fire prevention measures observed at the time of the Risk Assessment, it is considered that the hazard from fire

{likelthood of fire} at these premises js:

Consequences For Life Safety In The Event Of A Fire

‘The definition of this is defined as follows:

LOw i Quibreak of fire unitkely io result in serious injury or death.

Outhreak of fire could foreseeably result in injury (including serious injury) of one or more occupants, but if s unlikely to

involve multiple fatatities.

Taking inte account the nature of the premises and the occupants, as weil as the fire protection and procedural arrangements observed at
the time of the Fire Risk Assessment it is considered that the consequences for life safety in the event of a fire would be:
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Accordingly it is considered that the risk to life from fire at these premises is:

The risk rating of Trivial has been reached as there are X not adequate controls concerning the management of
potential ignition sources and readily combustible materials. in the event of a fire, the smoke detection would give early
warning indication to all occupants along with the short trave! distances and numerous exits would ensure a safe and
quick exit from the property for all occupants.

Consegquences For Life Safety In The Event Of A Fire

Likelihood of Fire Starting
L O HIGH

LOW

BEGH

Any defects, deficiencies or significant issues identified in this report should be actioned as soon as possible and within
the recommended time frames. It is the client's responsibility to ensure that effective and permanent remedial actions
are completed, and the fire risk assessor will not be required o follow up to ensure that they are completed unless
specifically requested and agreed in writing with the client '
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General Information
1. Description of Building

1.1 Responsible Person / Duty Holder / Appropiiate Person

Canvey istand Town Council

The fire risk assessment was completed on 4th October 2022 by MB Fire Risk Ltd and rated the property's fire risk as Trivial.

1.3 General description of building

The building is a single-storey end-of-terrace office located on a main high street. Originally, the building was two buildings, unit 11 and 13, which

have now heen opened into one building.

inside are two main rooms comprising a main office and meeting room and two sub-rooms: the clerk’s office and the waiting area. There are two

toitets, a store room and a small tea point.
At the rear of the building is the car park, and the front leads on the the high road.

The building is used predominantly for administrative activities and hosis councillor meetings and some face-to-face meetings with public

members.

Images

1.4 Number of Ficors

1.5 Number of Flats

0
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1.6 Brief detail of construction

The building's external walls are constructed of traditional brick, and the roof is a slate-tiled pitch roof .
Buildings 11 and 13 are separaled via a solid brick construction, apart from one docrway with a nominal fire door for people to move between the

two areas.
Internal walls are constructed of stud-plastered walls.
i was not confirmed if the party wall between the two buildings reached the roof, but it would not be a significant risk to the occupants.

The party wall separating the Canvey town council offices from the neighbouring property appears completely separated via brick construction.

images

1.7 Brief description of external facade

The exterior of the property appears fo be comprised of brick with glazed windows at the front. It is highly unlikely due 1o the construction materials

and the property being ground levet only that an FRAEW is required.

Assessment of the fire risks of external walls and any cladding are excluded from the scope of this current fire risk assessment as this is outside
aur expertise. Accordingly, it is strongly recommended that you obtain advice from qualified and competent specialists on the hature of, and fire
fisks associated with, the external wall construction, including any cladding, of this building. This exclusion is consistent with advice provided by

The Fire industry Association and is discussed in their guidance note to fire risk assessors on this matter,

See Appendis A 5

1.8 Fire safety guidance relating to this type of property

s BS 8995 Code of practice for fire safety in the design, management and use of buildings
« Fire Safety Risk Assessment Offices & Shops (DCLG)

1.9 Contemporaneous Notes

The assessor confirms that they have gained access 10 all areas of the premises under the scope of this risk assessment,

2. The Occupants

2.1 Total maximum number

30 including clericat employees, councillors during meetings and members of the public.
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2.2 Approximate number of employees at any one time

4

2.3 Maximum number of members of the public at any one time

3

2.4 Associated time/hours of occupation

08:00 til 17:00 Monday to Friday for office staff.
Public opening times are

2.5 Occupancy lower than that prescribed in relevant guidance

No

3. Occupants Especially at Risk from Fire

3.1 Sleeping occupants

None identified

3.2 Disabled occupants

No members of staff or councillors identified. There may be a member of the public cccasionally.

3.3 Other disabled occupants

None identified

3.4 Occupants in lone areas and lone workers

None identified

3.5 Young persons employed

None identified

3.6 Others

None identified

fres
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3.7 Occupancy profile

s Members of staff who are awake and aware of the premise’s layouf.

4. Fire Hazards From Work Process That Warrant Consideration and May Have An
Impact On The General Fire Precautions

5. Fire Loss Experience

5.1 Fire loss experience

No recent fires were highlighted to the assessor,

5.2 Other relevant information

NfA

5.3 References

NIA

6. Relevant Fire Safety Legislation

6.1 The foliowinyg fire safety legislation applies to these premises:

+ Fire Safety Order 2005

6.2 The above legislation is enforced by:

Castle Point Fire & Rescue Authority.

6.3 Other legislation that makes significant requirements for fire precautions in these premises {other than the
Building Regulations 2010 and any relevant Local Act):

+ Health & Safety at work Act 1874
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6.4 The other legislation referred to above is enforced by:;

+ Health & Safety at work Act 1974 is enforced by the Local Authority

6.5 Relevant information and deficiencies observed:

Alterations notices were not highkghted {o the assessor.

7. Electrical Sources of Ignition

The electrical fixed witing test was completed 16/11/2019 by a competent electrical installer and there were no C1 & C2 issues identified.

images

There is good management of trailing leads and extension points, there are no {railing leads that could be caught or trapped, extension leads are
all plugged directly into & wall socket and not plugged into one another leading to overloading, and there are ro square plug adaptors being used.
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PAT testing is carried out on ali portable electrical appliances and was last carried out 5th Sept 2023

Images

8. Smoking

Smoking is prohibited within the premises and the policy appears to be observed at the fime of the inspection,

Images
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9. Arson

The site has reasonable security around the perimeter to deter arsonists.

images

See Appendia & 2

There are no readily combustible materials stored close to the building and refuse bins are kept away from the exterior,

10. Portable Heater and Heating Installations

The site is heated via a HVAC system which is located throughout the building..

Wail-mounted electrical heaters are installed in the recpetion and are subject to their own maintenance regime.

images
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resfakento minimise

11. Cooking

There are staff tea points these are predominantly used for rehealing food and making hot drinks tea and cofiee.

& nonkitchen

NiA

The fire extinguishers are adequately provided close to hand for the staff tea points.

12. Lightning

Lightning protection is not required.

N/A
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13. Housekeeping and Storage of Combustible Materials

There Is good management of the separation of combustible materials from potential ignition sources.

Combustible materials are stored in the appropriate ocations with adequate protection.

There are no highty flammable or oxidising COSHH materials stored on site.

See Appendix A 16

There are no areas on site that would be considered lo require a DSEAR assessment,

See Appendic A 11

The General fire precautions adequate to address the hazards, associated with the types of combustible material stored in the premises.

14. Hazard Introduced by Outside Contractors and Building Works

Fire safety conditions are imposed on outside contractors, this is communicated via verbal communication and the organisation’s policies,

N/A

Members of staff do not carry out ‘hot works'.
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Fire Protection Measures

1. Means of Escape from Fire

The escape routes are adequately designed, there are 4 escape routes from the property via the front and back of the building, which alf lead out
to an area of fotal safety. ' '

Travei distances and the direction of trave! were checked during this inspection and found not to be excessive or incorrest jn accordance with the

guidance.

Sse Appandi A 12

There are 4 exits from the property. These are in line with the maxirmum number of occupants currently allowed in the property.

See Appendix A 12

N/A

Zew Anpandix A 12

The properly has adequate provisiens in piace for the means of escape for disabled occupants, due fo it being a small ground floor office it is not
foreseeable further controis are prudent. This arrangement should be monitored and amended should their be any future DDA requirements.

Zee Appandix & 12

Ail fire exits opened easily, were unblocked and unobstructed on the exterior of the premises and they opened in the direction of escape.

Sae Aprendix A 12

N/A

Sae Appendix & 12
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N/A

Seg Appendix A 12

There are aftemnate directions of travel from the premises. This is via the front reception, the meeting room, via the escape route adjacent to the
toilet and via the clerks office. A procedure is in place to ensure the roller shutiers are opened by the first employee in the office, and secured by

the {ast person leaving.

See Appendin A 12

Inner rooms are afforded protection via smoke detection in the outer room and in the offices. All doors have vision panels and escape routes do

not pass through high risk areas.

See Appendix A 12

Escape routes are free from any unnecessary clytter and are easily, safely and immediately usable at all times.

See Appendix A 12

Fire-resisting construction is provided via stud partition walls and appears fo provide a minimum of 30 minutes fire protection. This was in a good
state of repakr and there were no holes or large cracks in the walls or ceilings.

See Appendix & 13

N/A

Bes Apnendix & 13

2. Measures to Limit Fire Spread and Development

The doors present as domestic doors and are considered as 20 minute noticnal fire doors and are acceptable for the risk,

All notional fire doors were inspected. All doors opened fully without catching on the flooring and closed correctly into their latch,
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Al notional fire doors are alt undamaged and in a good state of repair with no damage lo feaves, frames, vision panels, door handles or hinges.

All noticnal fire doors were inspected, and all have edge gaps of 4mm or less.

Some notional fire doors have been wedged open. it was reporied they are normally ciosed by employees at the end of day when the office is
closed.

& Significant Findings

Compartmentation is provided via stud wall and appears to provide a minimum 30 minutes] minutes horizontally..
A sample of voids and compartmentation wails in the photocopier room was inspected and, where services penetrate these walls, they are
adequately fire stopped in line with the regulations of the time, Where new penetrations have been made, these have been fire stopped by using

up to date and modermn methods.

See Appends A 13

The walt finings are class 0, where there are combustible materials, such as notice boards and displays. These constitute less than 25% of the

surface area and are not on escape routes.

N/A

See Appendin A 4

3. Emergency Escape Lighting

Emergency fighting is provided adequalely, on fire exits, on ali escape routes, at intersections in corridors, outside final exits, near emergency exit
signs and near o the fire alarm panel. The emergency lighting s provided via non maintained butkhead integral fittings located in each room,

Ses Appendix & &
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4. Fire Safety Signs and Notices

'No Smoking' signs are instalied at the entrance.

‘Emergency Exit' signs are clear and unambiguous. There are directional armrows in the correct locations or where the exit is not obvicus. All signs
are the same fype and uniformly mounted. '

Fire action notices are legible, unobstructed, and installed at all exits above the menual call points.

images

5. Means of Giving Warning in Case of Fire

The fire alarm system is broadly compliant with BS5838 Pt 1 L1. The premises are fitted with an automatic fire alarm and detection system giving
local alarm provision, this is instafled to the front waiting area. A zone plan is instalfed next to the panet and identifies fwo zones for unit 11 & 13},
Automalic detection installed throughout the building including escape routes, sooms off, voids and all spaces rooms over 1M2. Manual call points
are instafled at ail exits. The system is linked to a remote monitoring/landiord system, ' '

lmages

Beg Appends A€
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Automatic detection is installed to meet the requirements of the site and provide mitigation where required.

N/A

N/A

6. Manual Fire Extinguishing Appliances and Facilities for Fire and Rescue
Services :

Portable firefighting equipment is provided throughout the property with Class A, B & electrical which are adequately spaced (minimum class A o_f
13A per 200M2 & 30meter travet distance) and adequately provided for the risk.

Poriable firefighting equipment is adeguately mounted and easily accessible.

images

Hose reels are nol installed or required.
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Dry or wet risers are not instalied or required in these premises.

A fire fighters lift is not installed or required in these premises.

Fire hydrants are installed across the road from the boundary of the site. The site is aware of these and has information fo provide to the fire and
rescue services regarding their location.

images

Automatic fire extinguishing systems are not installed.
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Management of Fire Safely
¥

bt

1. Procedures and Arrangements

1.1 Fire safely at the premises is managed by:
Canvey Island Town Council manages the property and the Deputy Clerk] provided the information during the assessment.

Ses Appendix A7

1.2 The competent person(s) appointed, under Article 18 of the Fire Safety Order, to assist the Responsible Person
in undertaking the preventive and protective measures (i.e., relevant general fire precautions) is:

Canvey Town Coungil

All relevant actions have been undertaken and resolved.

The organisation's policy sets cul in writing; the person who holds responsibility for fire safety at board level, who the responsible person for the
premises is, fire wardens rominated for particular tasks in the event of a fire, the proactive arrangements for maintaining and testing life safety
systems, and the proactive arrangements to monitor and check that individuals responsibie for fire safety are meeting the requirements,

There is an emergency evacuation plan in place.

Ses Anpondix A 14

The emergency plan is appropriate to the premises and includes the roles of staff in the event of 3 fire.

The emergency plan includes details of how the fire and rescue service, and any other necessary services, will be called and who wili be
responsible for doing this.

The emergency plan includes procedures for meeting the fire and rescue service on their arrival.
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The emergency plan includes arrangements for the safe evacuation of all people. This is done by the use of fire wardens who sweep the building

o ensure all occupants have evacuated.

The emergency plan includes PEEPS (personal emergency evacuation plans) for the disabled members of staff. There is aiso a GEEP (general
emergency evacuation plan} for any disabled visitors, C ' ' -

Fire wardens are provided with additional training in the use of firefighting equipment, inciuding understanding of the purpose of all poriable and
any fixed firefighting equipment, ' R

There have been no visits by the fire and rescue services,

2. Training and Drills

All members of staff have 2 periodic review which includes a review of the emergency plan and a tour of the building which includes the focations
of escape routes and exits, use of the fire alarm system and the location of portable firefighting equipment. ' ' :

Staff training is well documented and was included in a dual training session for fire marshals/ fire safety awareness and covers; fire risk in the
premises, fire safety measures on the premises, action in the event of a fire, action on hearing the fire alarm signals, method of operation of
manual call points, location and use of extinguishers, means of summoening fire and rescue services, the identity of persons nominated to assist
with evacuation and the identity of persons nominated fo use fire extinguishing appliances. .

See Appendls A 15
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Fire drills are carried out annually and the last documented fire drili was carmried out on the 29th Aug 2023

Images

Staff who do not work directly for the employer are subject to the same training regime as members of staff and are included in all fire drills.

3. Testing and Maintenance

The workplace is maintained and in a good state of repair.

The smoke detection system/fire detection and afarm system are serviced in line with recommendations set out in B55839. The lesl recorded
service was on the 7th August 2023, and verified by SFB Solutions as fully working.

Images
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There are no records provided to show that the emergency lighfing is maintained in fine with the recommendations set out in BS52686,

The portabie fire extinguishers are serviced annually in line with the recommendations set cut in BS5306. The last recorded service was on lhe
Sth January 2023.

Images

Smoke venis ar smoke ventitation systems are not installed within these premises.

The escape routes, exits fastenings and gangways are inspecled at least daily by staff, because they are ail used daily. The cbecks are not
recorded but this is not viewed as a necessary precautions given the small size of the building.

The manager of the site has the autherity to effect any repairs required to e safety systems.
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4, Records

There are records of regutar testing of the fire detection/alarm systems, including any disabled refuge and smoke ventilation,

There are records of reguiar monthly testing of emergency escape lighting systems.

There are records of regular testing of life safety and security systems,

There are records of five safely training for staff and fire wardens,

There are records of periodic fire drills,
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Slgnificant Findings Action Plan

Measures 1o Limit Fire Spread and Development

Where fire doors are wedged open, are automiatic closers are instalied?

Proposed Action

The following fire door should not be wedged open. They should either be kept closed into the latch at all times or an
automatic door closer installed. :

Finding resolved
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pendix A (Limitations)

The Fire Risk Assessment should be reviewed by a competen! person by the dale indicated above or at an
earlier date if there IS & reason to suspect that it is na lenger valid, or i there has been significant change in the

matiers to which it relates, or if a fire ocours.

Reasonable only in the context of this Fire Risk Assessment. if specific advice on securily (including security

against arson} is required, the advice of a security specialist should be oblained.
Based on a visual inspection of readily accessible areas with a degree of sampling where appropriate.
A full investigation of the design of the HVACL systems is outside the scope of this Fire Risk Assessment.

Based on visual inspaction, bul no {est of lluminance levels or verification of full compliance with relevant British

Standards carried out,

The fire alarm category staled is based on a visual observation only, this is not & full compliance with the
relevance British Standard. Also, no audibility tests or verification of full compliance with relevant British

Standards carried oul.

This is not intended to represent a legal interpretation of responsibility. but merely reflects the manageria

arrangement in place al the time of the Fire Risk Assessment.
Relevant o life safety and this risk assessment (as oppossd 1o property proteciion).

Assessrent of the fire risks of external walls and any cladding are excluded from the scope of this current fire
risk assessment as this is outside cur expertise. Accordingly, it is strongly recommended that you oblaih advice
from qualified and compelent specialists on the nature of, and fire risks associated with, the external wall
construction, including any cladding, of this building. This exclusion is consistent with advice provided by The
Fire Industiy Assodiation and Is discussed in thelr guidance note to fire risk assessors on this matter
{httpa:flanew fia uk com/news/guidance -on-the-issue-of-cladding-and-exiermal-waliconstruction-in-fire-

riskagsessments-for-mulli-occupied-residential-premises himi).

For the purpose of this risk assessment, the Fire Safely Order 2005 and Fire (Scotland) Act 2005 & Fire Safety
{Scolland) Regulations Z00B, dangerous substances are primarily; explosive, highly flammable or flammabile
substances and ouxidising agents. Small quaniifies with negligible impact on the appropriate fire precautions

noed not be taken into account.

The management of other DSEAR areas is managed under the Health and Safety at Work Act 1874 and this

assessment does nol constitute compliance.
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Based on current cccupancy information provided. Detalled calculations (e.g., using floor space faciors to predict

maximum eccupancy) not carried out.

This fire risic assessment will not necessarily identify all minor fire stopping issues that might exist within the
building. if you become aware of other fire stopping issues. or are concemed about the adequacy of fire

stopping, you may wish to consider arranging for an invasive survey by a competent specialist,

Based on biief review of procedures at the time of this fire risk assessment. In-depih review of documentation is

culside the scope of this fire risk assessment, unless otheiwise slaled.

Based on biief consideration of the scope of such training. in-depth evaluation is outside the scope of this fire

risk assessment,
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