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MINUTES OF THE PROCEEDINGS AT THE ANNUAL MEETING OF  

CANVEY ISLAND TOWN COUNCIL 

ON MONDAY 18TH MAY 2026 AT 7.00PM 

PRESENT:     

Councillors: Cllr S. Brooke, Cllr E. Harvey, Cllr D. Anderson, Cllr S. Sach, Cllr J. Anderson, and 
Cllr B. Botham 

 
Also present:  Mrs E. De Can – Town Clerk  
   Mrs L. Gould – Deputy Clerk 
   Mrs A. Wakenell – Community Officer 
    
CO/001/26 – TO ELECT THE TOWN MAYOR OF THE COUNCIL 2026/27 
Cllr Harvey nominated Cllr Brooke as Town Mayor for the 2026/27 Council year.  The nomination was 
seconded by Cllr Botham.  There were no other nominations therefore Cllr Brooke was elected as Town 
Mayor of the Council for 2026/27. 
 
CO/002/26 - TO RECEIVE THE TOWN MAYOR’S DECLARATION OF ACCEPTANCE OF OFFICE 
The Town Clerk provided Cllr Brooke with the Declaration of Acceptance of Office document which was 
signed and witnessed by the Council and the Proper Officer.   
 
CO/003/26 - TO APPOINT A DEPUTY TOWN MAYOR OF THE COUNCIL FOR 2025/26 
Cllr Brooke nominated Cllr Harvey as Deputy Town Mayor and the nomination was seconded by Cllr 
Sach.  There were no other nominations therefore Cllr Harvey was elected as Deputy Town Mayor of the 
Council for 2026/27. 
 
CO/004/26 - APOLOGIES FOR ABSENCE 
Written apologies received, approved and reason given by Cllr D. Blackwell and Cllr R Langley.  Other 
apologies noted for Cllr S. Sayes, Cllr A. Acott and Cllr P. May.  
 
CO/005/26 - TO RECEIVE DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA 
No declaration of interests was received. 
 
CO/006/26 – MEMBERS TO REVIEW THEIR REGISTER OF INTEREST FORMS AND ANY 
AMENDMENTS TO BE COMPLETED AND RETURNED TO THE TOWN CLERK. 
Members noted the need to review their forms. 
 
CO/007/26 - PUBLIC FORUM - TO RECEIVE QUESTIONS FROM MEMBERS OF THE COMMUNITY OF 
CANVEY ISLAND OF WHICH NOTICE HAS BEEN RECEIVED FOR A PERIOD NOT EXCEEDING TEN 
MINUTES 
No questions were received. 
 
CO/008/26 - TO CONFIRM AND SIGN AS A TRUE RECORD THE MINUTES OF THE COUNCIL 
MEETING HELD ON THE 23RD MARCH 2026. 
Members RESOLVED that the minutes of the Council meeting held on the 23rd March 2026 be confirmed 
as a true record of the proceedings and signed by the Town Mayor. 
 
CO/009/26 - TO NOTE THE MINUTES AND RESOLUTIONS OF THE PERSONNEL COMMITTEE 
MEETING HELD ON THE 22ND APRIL 2026. 
Members noted the minutes and resolutions of the meeting on the 22nd April 2026. 
 
CO/010/26 - TO CONSIDER AND AGREE THE RECOMMENDATIONS FROM THE POLICY AND 
FINANCE COMMITTEE MEETING HELD ON THE 27TH APRIL 2026. 
Members noted the minutes of the Policy & Finance meeting held on the 27th April 2026 and RESOLVED 
that the minutes are adopted by the Council and recommendations made were agreed and the minutes 
are to be signed by the Chairman of the committee at the next Policy & Finance meeting.  
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CO/011/26 – TO REVIEW THE TERMS OF REFERENCE FOR EACH COMMITTEE 
Members reviewed the terms of reference and RESOLVED no changes were required.  
 
CO/012/26 - TO APPOINT A LEADER OF THE COUNCIL  
Cllr Harvey nominated Cllr Sach as Leader for the 2026/27 Council year.  The nomination was seconded 
by Cllr J. Anderson.  There were no other nominations therefore Cllr Sach was appointed Leader of the 
Council for 2026/27.   
 
CO/013/26 - TO APPOINT A DEPUTY LEADER OF THE COUNCIL  
Cllr D. Anderson nominated Cllr J. Anderson as Deputy Leader for the 2026/27 Council year.  The 
nomination was seconded by Cllr Harvey.  There were no other nominations therefore Cllr J. Anderson 
was appointed Deputy Leader of the Council for 2026/27.   
 
CO/014/26 - TO APPOINT A CHAIRMAN TO THE COUNCIL’S COMMITTEES  
Members proposed that all positions remain the same and there were no other nominations.  Members 
RESOLVED unanimously that Cllr Acott was elected as Chairman of the Policy & Finance Committee, Cllr 
Sach was elected as Chairman of the Planning Committee and Cllr J. Anderson was elected as Chairman 
of the Personnel Committee.     

 
CO/015/26 - TO APPOINT MEMBERS TO THE COUNCIL’S COMMITTEES 
Members proposed that all positions remain the same due to the number of members absent and 
RESOLVED unanimously to appoint the following members to the Council’s Committees: 

i) Policy and Finance 
 
Cllr Acott, Cllr D. Anderson, Cllr May, Cllr Sach, and Cllr J. Anderson. 

ii) Planning 
  

Cllr Sach, Cllr Harvey, Cllr Brooke, and Cllr Botham. 

iii) Personnel 
 

Cllr J. Anderson, Cllr D. Anderson, Cllr Acott, Cllr Botham, and Cllr Sach. 
 

iv) Appeals Panel 

 
Cllr Harvey, and Cllr Brooke - It was agreed that this would be reviewed at the next available 
Council meeting as three members are required for the Appeals Panel and of the members 
present only two positions could be filled. 
 

CO/016/26 - TO CONSIDER AND AGREE THE COUNCIL’S FINANCIAL REGULATIONS AND 
AMENDED STANDING ORDERS. 
Members considered the amendments and RESOLVED unanimously to approve amendments to section 
21, page 16. of the standing orders. 
 
CO/017/26 - TO APPOINT MEMBERS TO THE EXISTING WORKING GROUPS/PANELS 
Members were asked to review the existing working groups/panel membership and RESOLVED to 
appoint Cllr Botham, Cllr Sach, Cllr J. Anderson and Cllr D. Anderson to the events working group.   

CO/018/26 - TO REVIEW THE REPRESENTATIVES TO THE OUTSIDE BODIES AS DETAILED IN THE 
CLERKS REPORT 
Members appointed the following members to each committee or group: 
 

i. Community Development Partnership – D. Anderson 

ii. CPBC Development Committee – Chairman and Vice Chairman of Planning Committee  
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iii. Heritage Centre Committee – A. Acott 

iv. Parish Transport – Deputy Clerk 

v. Wyvern Community Transport Board – B. Botham 

vi. Local Highways Panel – This panel no longer exists. 

vii. Community Safety Partnership – Community Officer 

viii. Pride of Place Board – Town Clerk 

ix. EALC Executive Committee - Vacant 

 
CO/019/26 – FINANCE 
 

i) TO CONSIDER AND AGREE THE CONTINUATION OF FUNDING THE CLERKS MEMBERSHIP 
WITH THE SLCC AT A COST OF £376.00 PER ANNUM 
Members RESOLVED unanimously to agree the continuation of funding the Clerks membership 
with the SLCC at a cost of £376.00 for 2026. 
 

ii) TO NOTE THE BANK SIGNATORIES AND CONSIDER ANY REQUIRED CHANGES. 
Members noted and RESOLVED that there will be no amendments to the bank signatories. 
 

iii) TO CONSIDER AND AGREE THE EALC AND NALC AFFILIATION FEES FOR 2025/26 
Members RESOLVED unanimously to agree to the affiliation fees for 2026/27 at a cost of 
£2,958.33.  
 

iv) TO NOTE THE COUNCIL’S ASSET REGISTER 
Members noted the Asset Register. 

 
CO/020/26 - REVIEW OF THE COUNCIL’S POLICIES, PROCEDURES AND PRACTICES IN RESPECT 
OF ITS OBLIGATIONS UNDER FREEDOM OF INFORMATION AND DATA PROTECTION 
LEGISLATION: 
Members reviewed its policies in respect of its obligations under Freedom of Information and the Data 
Protection legislation and noted the updated Publication Scheme, Freedom of Information Policy, 
Document Retention and Disposal Policy, Computer and Information Security Policy and RESOLVED to 
approve amendments to the Information and Data Protection Policy inclusive of a complaints process. 
 
CO/021/26 - TO AGREE THE SIGNING OF THE HEALTH & SAFETY POLICY BY THE TOWN 
MAYOR OF THE COUNCIL  
The Clerk advised that Health & Safety is the responsibility of the Full Council and should therefore sign 
the policy in accordance with this.  Members noted their responsibilities and RESOLVED that the Town 
Mayor sign the policy. 
 
CO/022/26 – TO CONSIDER AND AGREE THE TIMETABLE OF MEETINGS FOR 2026/27 
Members RESOLVED to approve the Timetable of Meetings for 2026/27. 
 
CO/023/26 – TO REVIEW MEMBERS ACCEPTANCE TO RECEIVE ELECTRONIC AGENDAS 
Members noted the Councils standing orders, and members approved receipt of electronic agendas.  
 
CO/024/26 – TO NOTE THAT THERE HAVE BEEN NO OFFICERS DECISIONS UNDER DELEGATED 
POWERS SINCE THE LAST MEETING. 
Noted. 
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CO/025/26 – TO RECEIVE A VERBAL REPORT OF ONGOING PROJECTS AND NOT ON THE 
AGENDA. 
Members noted the report.   
 
CO/026/26 – TO CONSIDER AND AGREE THE TOWN MAYOR’S CHARITY FOR THE YEAR 2026/27. 
This item was deferred until the next available Council meeting as further information of the Town Mayors 
chosen charity was required. 
 
CO/027/26 – TO CONSIDER AND AGREE POSTPONING THE GARDEN TRAIL DUE TO LACK OF 
INTEREST IN 2026. 
Members RESOLVED to postpone the Garden Trail until 2027 and that investigation would take place to 
refresh and revitalise the event and to consider additional fundraising for the Town Mayors charity in 2026.  
Members discussed the Gingerbread activity at the Christmas event and RESOLVED that a £1 donation 
per gingerbread biscuit would be requested, and all proceeds will go to the approved Town Mayors 
charity. 
 
CO/028/26 - TO CONFIRM ACCOUNTS FOR PAYMENT PREVIOUSLY AGREED. 
 

18th May 2026 NO 1 ACCOUNT 

Company Reference Amount Description 

Top of the Mops BACS976 £20.00 Cleaning – 12/5 

Aspect Maintenance Ltd BACS977 £6,581.09 Apr Maintenance 

Office Needs BACS978 £58.88 Stationery 

Amazon BACS979 £2.75 Spare Key Electric Box 

The Bungalow Nursery Ltd BACS980 £274.50 Covid plants 

SLCC Essex BACS981 £27.00 SLCC Training Day/AGM - EDC 

EALC BACS982 £2,958.33 EALC/NALC Affiliation Fees 2026/27 

SLCC  BACS983 £376.00 Clerks SLCC Membership Fees 2026/27 

Giggle Print BACS984 £204.34 Road Closure Barrier Covers 

Design 4 Print BACS985 £204.00 AFD Banners x 6 

E De Can BACS986 £23.98 HP305 Black Toner x 2 

CITC Debit Card £122.72 Petty Cash Top Up 

    

TOTAL   £10,853.59  
 

CO/029/26 – TO NOTE A REPORT FROM THE COMMUNITY OFFICER ON MATTERS RELATING TO 
CANVEY ISLAND. 
Members noted the report.  The Community Officer advised that the aerator had been turned off and not 
broken, the pipe work at Southwaters will take 6 weeks and the path will be closed during this period, the 
roof needs painting on the Band Stand, however, costs are being obtained for scaffolding, the brick work 
on the round planter is crumbling in the Labworth Memorial Gardens so costs of being investigated for the 
repairs and 7 joints have been repaired/replaced at the Tidal Pool. 
 
CO/030/26 – TO NOTE THE HEALTH AND SAFETY REPORTS DETAILING INCIDENTS AND 
ACTIONS COMPLETED IN RELATION TO OPEN SPACES. 
Members noted the reports. 
 
CO/031/26 – REPORTS FROM CASTLE POINT BOROUGH COUNCILLORS ON MATTERS RELATING 
TO CANVEY ISLAND. 
Cllr Brooke advised that the housing judgment had changed from C4 to C3.  Members discussed the 
recent Planning Inspectors announcement regarding the examination of the Castle Point Plan and 
requested that the Town Clerk write to the MP to express the Councils concerns and establish whether 
there is an opportunity for delegates to raise these concerns regarding the number homes which could 
potentially being suggested for Canvey Island. 
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CO/032/26 – TO CONSIDER RECEIVING REPORTS FROM ESSEX COUNTY COUNCILLORS ON 
MATTERS RELATING TO CANVEY ISLAND 
Members considered the reports from Essex County Councillors and RESOLVED that this agenda item 
was no longer needed and should be removed from future agendas. 
 
 
The meeting closed at 8.15pm. 

TOWN MAYOR 
 
 
 

22nd June 2026 


